
Ashe County Schools 
Architect Selection Form 

 
 

Name of Architect/Firm: License Number: 

Mailing Address: Telephone Number: 

City:                                    State:                                 
Zip: 

e-mail: 
 

 
A. REFERENCES:   

Please provide three references for each category: 
 (Include contact name, phone, e-mail for each) 

Owner: 
 

Engineer: 
 
Contractor: 

 
B. TRAINING AND EXPERIENCE:   

Please provide a brief resume of the education, training and experience, with 
particular attention to the design and construction of educational facilities, of each 
member of your firm and resumes for those you anticipate would be working on 
the Owner’s project(s).  

 
 
C.  PROJECT EXPERIENCE:   

List all projects (maximum 10) underway or completed in the last five (5) years 
with a contract value greater than $5,000,000.00. 
 
For each project listed above, provide the following: 

1. Name and location of project 
2. Brief description of project (25 words or less) 
3. Date completed or anticipated completion 
4. Contract amount 
5. Owner name and contact information 

 
D.   ARCHITECTURAL SERVICES:  

Please list the amount of time estimated to complete the items below. 
1. Schematic and Design Development   
2. Construction Documents 
3. Bidding and Negotiations 
4. Estimated Construction Time 
5. Final Completion 

 
E.   DESIGN DEVELOPMENT: 

Describe the process your firm uses to assure the Owner that the project design 
will be appropriate for its intended use. 
 
What information will you need from the Owner in order to design the project 

 
 



 
 
F. SELECTION OF ENGINEERS:   

Please list the engineers that you prefer to use to design your projects. 
 

Electrical: 
 

Mechanical: 
 

Plumbing: 
 

Structural: 
 
 Civil 

 
 
G.   ESTIMATE OF CONSTRUCTION COST: 

Please describe the cost control measures your firm uses to design projects that 
are constructed at or under budget. 
 
Describe your process of selecting the materials, supplies and equipment that you 
specify in the contract documents. 

 
H. SELECTION PROCESS: 

Upon receipt of proposals from respondents, the proposals will be reviewed in 
detail and firms will be selected for interview to further evaluate the architect or 
architectural firms ‘qualifications and proposal.   
 
After the interview(s), a formal recommendation will be made. Following the 
approval, contract terms, conditions and fees will be negotiated with the selected 
architectural firm.  In the event contract negotiations prove unsuccessful with the 
selected architectural firm, another firm will be selected with which to begin 
contract negotiations. 
 

 
All of the above responses are true and accurate to the best of my knowledge and belief. 
 
Name of Firm: 
 
By:  ____________________________           Date:  _____________________________ 
 
 
Title:   __________________________ 


